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CornacoBaHo

Ha 3aceflaHUM Y NpaBAaoLWero coperta
M.BOY «I ' MMHa3ns No2»

27.09.2017

MonoxeHwne
0 WKONbHOW 6nbnnoteke MBOY «I mmHa3na Ne2»

1. OO6uwmre NoNoXKeHUs

HacTosuee nonoxeHue paspabotaHo Ha ocHoBe ®3 Ne 273 «O6 ob6bpasoBaHuM B Poccuiickoi
depepauun» 0T 29.12.2012 r, ®3 Ne 114-d3 oT1 25.07.2002 r «O npoTMBOAENCTBUM
3KCTPEMUCTCKOW pAeaTenbHOCTU», D3 No 124 oT 24.07.1998 «O6 OCHOBHbIX FapaHTUsX Mpas
pebeHka B Poccuitickoin depepauunmn», «O 6M6NMOTEYHOM fAefie», HA OCHOBaHWWM npukasza oT 1
mapTa 2004 r. Ne 2/2 «O6 OCHOBHbIX HamnpaBleHWAX COBEPLUEHCTBOBAHMA [AeATENbHOCTH
61BNMOTEKN yupexaeHuii obuiero obpasoBaHus P®d», HacTosulee nonoxeHne paspaboTaHo B
cootBeTcTBMN ¢ PIFOC HOO, ®roC 00O, CaHlnH, Yctasom MBOY «I'MMHa3na No2»
(nanee-rumHasus).

Bubnunoteka obecneymsBaeT npasBa y4aCTHMKOB 06pa3oBaTesibHOro mnpouecca Ha becnnatHoe
no/sib30BaHMe 6MBANOTEYHO-MHPOPMALUOHHBIMU pecypcamu.

O6ecrnevyeHHOCTb OUOGMMOTEKM YYEOHbIMWM, METOAUYECKAMU U CMPaBOUYHbIMU [OKYMEHTaMu
YUNTbIBAETCA MPU NIMLEH3MPOBAHMM 06LLe006pa3oBaTe/IbHOr0 yUpexaeHus.

14. Uenn 6MGNNOTEKN COOTHOCSTCA C LeNsMu 06pa3oBaTe/lbHOrO YUPeXAeHus:

15.

15.

16.

17.

18.

1.9.

co3flaHne 6naronpuATHbIX YCNOBUIA Ansa o06pa3oBaHWsi, (GOPMUPOBaAHUE OOLLEA KYNbTypbl
NIMYHOCTK obyyatolerocs, BOCNMUTaHWe rPpaXAaHCTBEHHOCTU, YBaXXeHWS K npaBaM ¥ cBO60jaM
yesioBeka, obecneyeHue yyacTHMKaM o06pa3oBaTefibHOro npouecca A0CTyna K WMHGopmauum,
3HaHUAM, NAESM W KYNbTYPHbIM LLEHHOCTAM, B T.4. NMOCPEACTBOM MCMO/b30BaHNSA 6M6IMOTEYHO-
NH(OPMaLMOHHBIX PECYPCOB Ha PasMUHbIX HOCMTENAX: OYMaKHOM (KHWXHbIA (oHA, (hoHA
NepuoanYecKNX nsgaHunii), marHuTHoM (hoHga ayamo u BUAEO KacceT), uugposom (CD-ancku),
KOMMYHUKaTUBHOM (KOMMbIOTEPHbIE CETU) U UHBIX HOCUTENAX.

C uenblo  3aWuTbl  0bOydyaloLWMXcA OT HeraTMBHOrO BAIMAHUA HAa UX  (PU3MYeCKoe,
WHTENNeKTyanbHOe, MNCUXMYECKOE, [YXOBHOE M HPaBCTBEHHOE pa3BuTME B 006pa3oBaTe/lbHOM
YyUpeXxaeHumn 3anpeLieHo pacrnpocTpaHeHMe W MOCTYNaeHne B KHWXHble (OHAbI 6MGIMOTEKU
nnTepaTypbl 3KCTPEMUCTCKOTO COLEPXKaHWS.
Bubnmoteka pyKoBOACTBYeTCA B CBOEN AeATeNbHOCTU (efepanbHbIMU 3aKOHaMMU,

ykazamn un pacrnopskeHuamn TpesngeHta P®, MOCTAHOBNEHUAMU W PaCcnopsHIKEHUAMM
MpaButensctea P® 1 WUCMNOMHWUTENbHLIX  OpraHoB  CyObekToB  P®,  pelleHusmu
COOTBETCTBYIOLLEr0 OpraHa ynpaBneHus o6pa3oBaHMeM, YCTaBOM 06LWeo06pa3oBaTe/lbHOMO
yUpeXxaeHus, HacTosLWmnM MonoXKeHmeM.

[esaTenbHOCTb  6MOGMMOTEKM OCHOBLIBAETCS Ha NPUHUMNAX  AEeMOKpaTuMM, TyMaHu3Mma,
o6WweoCcTynHOCTH,  npuopuTeTa  0OLLeYesIoBeYEeCKMX  LEHHOCTe,  rpak[aHCTBEHHOCTH,
CcBOBGOAHOr0 Pa3BUTUSA MUYHOCTMN.
MopsgoK Monb3oBaHWA MUCTOYHWKAMU WMHGOPMaLUKU, MepeyeHb OCHOBHBIX YCNYr WU YCNOBUSA UX
npegoctaBneHns onpegenaltca  onoxeHnem o  6ubnMoTeke  06weobpa3oBaTeslbHOMO
yupexgeHus v Npasunamm nonb3oBaHUs 6MGIMOTEKONA.

O6pasoBaTte/sibHOE YyuYpexAeHWe HeceT OTBETCTBEHHOCTb 3a [AOCTYMHOCTb W KayecTBO
6M6NNOTEYHO-UHDOPMALMOHHOTO 06CNYXMBAHNA BUBNNOTEKMN.

OpraHusaumsa o6CnyXmBaHMa Y4acTHUMKOB 006pa3oBaTe/lbHOro npouecca MpPoOU3BOAUTCA B
COOTBETCTBMM C MNpaBuUiaMy TEXHUKWM 6e30MacHOCTM W MPOTUBOMOXKAPHbLIMU, CaHUTAapPHO-
TMrMeHNYecKMMK TpeboBaHMAMN.



2. OcHoBHBIE 3210294

2.1. ObecneyeHne y4acTHHUKaM OOpa30OBaTENbHOrO Ipouecca - OOyHYarOLIMMCS, MeNaroru4ecKuM
pabOTHUKAM, POOUTENSIM OOY4aroIIUXCsl - AOCTyna K HMHGOpPMAIMM, 3HAHUSM, KYJIBTYPHBIM
LEHHOCTSIM  TOCPEICTBOM  HCHOJb30BaHUS  OMONMOTEYHO-MH(POPMALIMOHHBIX  PECYpPCOB
001me00pa3oBaTeNIbHOrO YUPEKACHUS HA PA3IMYHBIX HOCHUTENSIX: OYMa)KHOM (KHIDKHBIA (OHT,
¢doHI mepuonuYecKkux u3maHui), MarHUTHOM ((poHn aymmo- u Bupeokaccer), uudposom (CD-
IMICKH); KOMMYHHKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX .

2.2. BocnuraHue KyJbTYPHOTO M TPaXIAHCKONO CaMOCO3HAHUWs, MOMOLIb B COLMAJIU3aLUU
00y4aroImerocst, pa3BUTHH €r0 TBOPYECKOTO OTEHITHAIA.

2.3. ®@opMHpOBaHNE HABBIKOB HE3aBHCUMOro OHONIMOTEYHOrO NOJB30BATENsA. OOy4YEHHE IOUCKY,
oTOOPY M KPUTHUYECKOH OLIeHKe HH(POpMAIUH B COOTBETCTBUH C Tpebosanusimu @I'OC.

2.4. CoBepuUICHCTBOBAHHE TNPENOCTABISIEMbIX OHMONMOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
UHPOPMALMOHHBIX ~ TEXHOJOTMH W  KOMIBIOTEPH3aLMU  OHOIHOTEYHO-UH(POPMALMOHHBIX
npoueccos,  (GopmupoBaHue  KOMQPOPTHONW  OMOMMOTEYHOW  Cpembl  NPU  YCIOBUU
KOMITBIOTEpHU3aLUU ONOIMOTEKH.

2.5. Tlononmnenue wu coxpaneHue (HOHIOB OUOIHOTEKH Y4eOHO-METOAUYECKHUMH TOCOOUSIMH,
OTBEYAKOIIUM TpeOoBaHusIM peanusaunu HoBeix @PI'OC HOO, ®I'OC 00O0.

3. OcHoBHBIEe PyHKUHH

3.1. ®opmupyer Gporn OMOMMOTEIHO-MHPOPMALTMOHHBIX PECYPCOB T'MMHA3UY,

KOMILIEKTYET YHUBEPCAIbHBIN (POH] YUeOHBIMU, XYAOKECTBEHHBIMU, HAYYHBIMH, CITPABOYHBIMH,
NEeNarorndeCKUMU M HAyYHO-TIOMYJIIPHBIMH JTOKYMEHTAMH Ha OyMaXKHBIX M 3JIEKTPOHHBIX
HOCUTENISIX MH(popMauuu mnomnonHser (GoHn MHOOPMALMOHHBIMU pecypcamu cetu HMHTepHer,
6azamMu 1 OaHKaMH JaHHBIX APYTHX YUPEXKICHUH U OpraHU3alui;

OCYILIECTBIISIET Pa3MeIleHHe, OPTaHU3ALUI0 H COXPAHHOCTD TOKYMEHTOB OMOIHOTEKH.

3.2 Opranm3yer W BemeT CIPaBOYHO-OMOMMOrpadUUecKuil ammapar: KaTajord, TEeMaTHUYeCKue
KapTOUKH, 3JIEKTPOHHBIN KaTaJor.

33. Ocymectnsier auddepeHIrpoBaHHOe OuOMMOTEYHO-UH(DOPMALIMOHHOE  OOCITy>KUBaHUE
00yHaromuxcsl.

3.3.1 IlpenocraBmisieT HHPOPMALIMOHHBIE PECYPChI HA PA3JIMYHBIX HOCHTENAX HA OCHOBE M3YYEHHUS UX
UHTEPECOB M NHPOPMAIIMOHHBIX MOTPEOHOCTEH.

3.3.2. OpraHusyer oOy4eHHEe HAaBbIKAM HE3aBHUCHMOTO OHMOJIMOTEYHOTO MOJb30BATENS, HHPOPMAIHH,

COICWCTBYET WHTErpallil KOMIUIEKCA 3HAHUHM, YMEHHH W HaBbIKOB paboOThl ¢ KHUTOH U
uHpopMaLnel;,
Opranmu3yer MaccoBble MEPONPUSATHUS, OPHEHTUPOBAHHbBIE HA Pa3BUTHE OOIIEH W YUTATEIBCKON
KyJbTYPbl JINYHOCTH, OKa3bIBAET CONEHCTBHE NPU OPraHU3alMU BHEYPOUHOU MAEATENbHOCTH,
opranuszyemoii B ycnoBusix peanuzanuu ®I'OC HOO, ®I'OC OOO, conelcTByeT pa3BUTHIO
KPUTHYECKOTO MBIIIJICHNUS,

3.4. OcymectBisieT OuOIMOTEeUHO-MHYOPMALIMOHHOE 00CTYKUBAHUE TIENarOTHYeCKIX PaOOTHHKOB:

3.4.1. Y 1oBneTBOpSIET 3aNPOCHI, CBS3aHHbIE C 00y4YEeHHEM, BOCIIUTAHHUEM U 310POBbEM JIETEH;

3.4.2 YIOBIETBOPSIET 3aMPOChl B 00JIACTH MEeIarornuyeCKuX MHHOBALUN U HOBBIX T€XHOJIOTHIA,

3.4.3.Co3naer 6aHk memarorudyeckoil MHPOpPMAaLUU KaKk OCHOBBI €AMHON MH()OPMAILMOHHON CITyKOBI
001meo0pa3oBaTeNIbHOTO  YUPEXKACHHUS,  OCYLIECTBISIET  HAKOIUICHWE,  CHUCTEMAaTH3aLUI0
UH(pOPMALIUHU TIO TIPEIMETaM.

3.4.4.CniocoOcCTByeT NMPOBEACHUIO 3aHATHIH 1O GOPMUPOBAHHIO HHPOPMAIIMOHHOHN KYJIBTYPHI.

3.5. YaoBieTBOpsieT 3anpOoCkl MOJIb30BaTeNeH 1 HHPOPMHUPYET O HOBBIX IMOCTYIUICHUAX B OMONIHNOTEKY,
B TOM ymclie ciocodcTByrommx peanuszaunu @I'OC HOO, ®T'OC 00O0;

3.5.1. KoHCyapTHpYET MO BOMPOCaM OPTaHU3ALMH CEMEHHOTO YTEHHs], 3HAKOMUT ¢ HH(OpMaIuei mo
BOCTIMUTAHUIO JETEH;

3.5.2. KoHcynbTupyeT 1o BonpocaM yueOHbIX U3AaHUH 1151 00yUYarOIUXCs.



4,0Opranu3anus aesiTeJIbHOCTH OHOJTHOTEKH

4.1. Ctpykrypa 6ubnuoreku: aDOHEMEHT, YHTAJIbHBIN 3aJI, MMOMEIIeHUE AJIT KHUT 1 Y9eOHUKOB.

42. bubnuore4HO-MHPOPMAIIMOHHOE OOCITy)KMBAaHHE OCYIIECTBISIETCS B OCHOBE OUOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBUM C Y4eOHBIM M BOCHHTATEJIbHBIM IUIAHOM
T'MMHA3UH, IPOrpaMMaMy, MPOSKTAMH H TUTAHOM padoThl OMOIHOTEKH.

4.3. CioHCOpCKasi TIOMOIIIb, MOJTy4YeHHAss OMOTMOTEKOH B BUIE LIEJIEBBIX CPECTB HA KOMILUIEKTOBAHUE
¢doHma u 3akynky oOOpyIOBaHMsA, HE BJIEYET 32 COOOH CHIDKEHHMS HOPMATHBOB M aOCONIOTHBIX
pa3MepoB (PMHAHCUPOBAHUS U3 OFOIKEeTa THMHA3HH.

4.4. B nensax obecrieueHus: MOAEpHHU3AMHA OMOINOTEKH B YCIOBUSIX MHpOpMAaTU3aluu oOpa3oBaHus,
nepexona Ha HOBele @PI'OChl w B mpenenax CpeACTB, BBIACNISEMBIX YUPEIUTEISIMHU,
obmeoOpaszoBareibHOE YUpekaeHne odecrnednBaeT OUOIUOTEKY:
l'apanTupoBaHHBIM (UHAHCHPOBAHHUEM KOMIUIEKTOBAHUS OHONMOTEYHO-MH(OPMALIMOHHBIX
pecypcoB, IPEAYCMOTPEHHBIX B THMHA3HH;

HeoOxogumbiMu  Ci1y>keOHBIMH M TIPOM3BOACTBEHHBIMU ITOMELICHHSMH B COOTBETCTBUH CO
CTPYKTypoil OuUONMOTEKM U HOPMAaTUBAMU IO TEXHUKE O€30MacHOCTH OKCIUTyaTaluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAKHOCTH, 3aNbICHHOCTH TOMEIIEHHs, KOPPO3UOHHO-
aKTUBHBIX TNPUMeCeH WIH 3JIEKTPONPOBOASINEH MBLIM) U B COOTBETCTBHH C TOJOXKEHUSMHU
CanlIuHos;

CoBpeMeHHOH  3JIEKTPOHHO-BBIYUCIUTENIBHON, TEJIEeKOMMYHHUKALIMOHHOH,  KOMHPOBAJIBHO-
MHOXHUTEJIBHON TEXHUKOH U HEOOXOIUMBIMH MPOTPAMMHBIMH ITPOAYKTAMU,;

PeMoHTOM U cepBUCHBIM OOCTYKMBAaHHEM TEXHUKH M 000pYIOBaHUS ONOIHOTEKY,
bubanoreuHol TEXHUKON M KAHIETSPCKUMH MTPUHAIJICKHOCTSIMH.

4.5. TumHa3Wst CO37AaeT YCJIOBHS JUII COXPAHHOCTH ammaparypbl, 0OOpyIOBaHHUS M HMYLIECTBA
oubnmoreku.

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh W Ka4deCTBO KOMIUIEKTOBAHHsS OCHOBHOrO (hoHIA
Oubnmoreku, KOMIUIEKTOBaHHE yueOHOro poHAa B COOTBETCTBUU C (heaepanbHbIMUA NEPEUHIMU
yueOHMKOB W y4eOHO-METOAMYECKUX W3IaHHMH, CO3JaHHE HEOOXOAUMBIX YCIIOBHH IS
IesATeIbHOCTH OMOIMOTEKH HECET AUPEKTOP B COOTBETCTBUHU C YCTABOM YUPEIKIACHUS.

47. Pexum paboTel OMONMOTEKH OmMpenessieTcss 3aBeAyromeil OMONMMOTEeKOH B COOTBETCTBUU C
NpaBWJIaMH BHYTPEHHEro pacropsinka ruMHasuu. Ilpu  ompeneneHnn pekuma  pabOTHI
OuONMMOTEKH PEeAYCMAaTPUBAETCS BBIACIICHHE:!

Bpemenu ainst e:xeTHEBHOTO BBITIOJIHEHHUS! BHYTPUOHOIHOTEUHOH paboTHI;
OnHOro pasa B MeCSll - CAaHUTAPHOTO IHsA, B KOTOPBIH OOCIy>XMBAaHHME IOJIb30BaTENeH He

MIPOM3BOIUTCS,

4.8. B nensx obecniedeHus: pallOHATBHOTO UCTIOIB30BAHUST HH(POPMAIMOHHBIX PECYPCOB B padoTe ¢
neTbMu OMONMOTEKa TMMHA3UM B3aUMOJEHCTBYeT ¢ OMONMOTEKaMu IPYyrux oOpa3oBaTENbHBIX
YUpEKIAEHUHN pailoHa.

4. Ynpasaenue. IlllTarsi

5.1. VYnpaenenue OHONMOTEKONW OCYIIECTBISIETCS B COOTBETCTBUM C 3aKOHOAATENHCTBOM PO,
cyObekToB PD 1 IITATHBIM pacIIuCAaHUEM YUPEKICHUS.

5.2. OO01mee pykOBOACTBO NEATEIbHOCTHIO OUOMOTEKU OCYIIECTBIISIET TUPEKTOP .

5.3. PykoBoacTBO OMOMMOTEKOH OCYIIECTBISIET 3aBENYOMIasl IIKOJIBHON OUOINOTEKOH, KOTOpasi HeceT
OTBETCTBEHHOCTh B Mpelesiax CBOeW KOMIIETEHIMU Mepei AUPEKTOPOM, OOYYAIOLIMMHCS, HX
pPOAUTENSIMH 33 OpPraHH3ALMI0 U Pe3yJbTaThl AEATENbHOCTH OUONIMOTEKH, B COOTBETCTBHU C
(YHKLIHOHATbHBIMU O0SI3aHHOCTSIMH, NpeyCMOTPEHHBIMH KBaTU(UKALIMOHHBIMH
TpeOOBaHHUSAMH, TPYIOBbIM JOTOBOPOM U YCTABOM 00IIE00Pa30BaTEIbHOTO YUPEKICHHUS.

5.4. 3asepyromas OubnnoTexoin HA3HAYAeTCd JUPEKTOPOM THMMHA3UH, SBIAETCA YJICHOM
MeJaroruyeckoro  KOJUIEKTHMBA M BXOOUT B COCTAaB  MEJarordueckoro  COBeTa
00111e00pa30BaATENBLHOTO YUPEIKACHUS.

5.5. Metoanueckoe CONMPOBOXACHUE AEATENBHOCTH OMOMMOTEKH 00eCnevuBaeT CIEeHUAINCT IO
yueOHbIM (OHIAM U IOKOJNBbHBIM OuONuotrekaM YueOHO-METOANYECKOro WH(POPMALMOHHOTO
LeHTpa YTpaBiieHus: 00pa3OBaHHUS.

5.6. 3asenmyromas ~ OmOmmorekodl  paspabarbiBaeT M TMPEACTABISET  PYKOBOAMTEIIO
00111e00pa30BaTeIbHOTO YUPEKACHUS HA YTBEPIKACHHUE CICAYIOIINE TOKYMEHTHI:



5.6.1 Ilonoxenue o budIHOTEKE

5.6.2. IlpaBuna monbp30BaHMs OUOIUOTEKOI;

5.6.3. I11aHOBO-OTUETHYIO JOKYMEHTALHIO,

5.6.4. Ilnan paOoThI HAa TEKYIIUIA TO,

5.6.5. AHanu3 paboThl OHONMOTEKH 1O UTOTaM roja.

5.7. PaborHuku OMONMOTEK MOTYT OCYINECTBJIATH NENATOTHYECKYIO NesTeNbHOCTh. COBMeIeHue
ONOMMOTeYHO-UHPOPMAITMOHHONH W TENaroru4eckoil  AESITeIbHOCTH  OCYINECTBIISIETCS
pPabOTHUKOM OHOJIHOTEKH TOJNBKO Ha JOOPOBOJILHONM OCHOBE.

5.8. TpynoBele oTHOWmEHUs pabOTHHKA OWUONMOTEKM W THUMHA3MU PETYJIHPYIOTCA TPYAOBBIM
JOTOBOPOM, YCJIOBHUSI KOTOPOTO HE IOJDKHBI IIPOTUBOPEUHTD 3aKOHOAATENbCTBY P® o Tpyne.

6. IIpaBa u o0s13aHHOCTH OUOJIHOTEKH

6.1. PaboTHuUK OMOIMOTEKN UMEET MPABO:

6.1.1. CamocTosTenpHO BBIOMpaTh (POPMBI, CPEACTBA U METOIbI OMOIMOTEYHO-WH(POPMALMOHHOTO
00CITy>)KUBaHMs 00Pa30BATENILHOTO M BOCITUTATEIBHOTO MPOIIECCOB B COOTBETCTBHUH C LIENISIMH U
3a7a4yaMy ruMHaszuu, [lonoxkeHus: o mkoapHOM Oubanoreke MBOY «I'umHazust No2y;

6.1.2. U3pIMaTh U peasu30BbIBATH TOKYMEHTHI M3 (POHIOB B COOTBETCTBUH C MHCTPYKLHUEH MO yueTy
oubmoreynoro GoHAa;

6.1.3. OnpenensaTb B COOTBETCTBHHM C TNPABHJIAMH IIOJIb30BAaHUS OWOIHMOTEKOW BHIBI M pPa3MeEpbl

KOMTIEHCAINH yinepda, HAHECEHHOTO MOJIb30BATEISIMI OUOJTNOTEKH,

6.1.4. YuacTBOBaThH B yIpaBjleHUU F'MMHA3UU B MIOPSIAKE, ONPEAEICHHBIM Y CTaBOM I'MMHa3uu Ne2;

6.1.5. UmeTh exxerogHblil OTIyCcK 28 KaJeHAAPHBIX JHEW U JONOJHUTENbHBINA OIIa4YUBAEMbIN OTIIYCK
B COOTBETCTBUM C KOJUIGKTUBHBIM JIOTOBOPOM MEXIy pabOTHHKaMH M PYKOBOACTBOM
001me00pa3oBaTeNILHOTO YUPEKACHHUS TN HHBIMH JIOKAJTBbHBIMA HOPMATUBHBIMH aKTaAM;

6.1.6 BbITb mpencTaBiIeHHBIMH K pa3in4yHbIM (OpMaM TOOLIPEHUs, HArpagaM M 3HAKaM OTJIHYHS,
MPEeIyCMOTPEHHBIM JUJIsl pAOOTHUKOB 0Opa30BaHMUS,

6.1.7 Y4acTBOBaTh B COOTBETCTBHU C 3aKOHOAATEILCTBOM PD B paboTe OMOIMOTEYHBIX accoLMalnii
WJIHA COHO30B.

6.2. PaborHuk Onbnuorexu obs3aH:

6.2.1 OO6ecneynTh TOJB3OBATENSAM BO3MOXHOCTb pPadOThl ¢ HHGOPMALMOHHBIMH pPeCypcamu
OUONMMOTEKH,

6.2.2 WHpopMHUpOBaTh MOJIB30OBATENICH O BUAX NPENOCTABISIEMBIX OMOIMOTEKOH YCIIVT;

6.2.3 ObecreunTh HAyYHYIO OpPraHU3alUI0 (POHIOB U KaTaJIOTOB;

6.2.4. ®opmupoBath (HOHIBI B COOTBETCTBUH C YTBEPKICHHBIMU (heaepabHBIMU NIEPEUHIMH YIeOHBIX
uznanuii, tpedopanusm DPI'OC, obpasoBaTenbHBIMH MporpaMMaMu 001Ee0Opa3oBaTENILHOTO
YUPEKACHUS, HHTEPECaMH, MOTPEOHOCTIMH U 3aIPOCAMH BCEX KATETOPHil IOJIb30BATENEH;

6.2.5. IlpoBoauTh ABA pa3a B roJ cBepKH Nocrynamuei B 0M0J1H0TeYHbIH (POHA JTUTEPATYPHI CO
CMHCKOM 3KCTPEMHUCTCKHX MATEPHAJIOB, YTBEPXKAeHHBIM MHUHHCTEPCTBOM I0cTHIHH PD.

6.2.6. CoBepueHcTBOBaTh MH(POpMALMOHHO-OnOnorpaguyeckoe u OMOIHOTEUHOE OOCITyKHBAaHHUE
MOJIb30BaTENeH,

6.2.7. OGecrieunBaTh COXPAaHHOCTb HCIIOJNIB30BAHUA HOCUTENEH HH(POPMAILK, MX CHCTEMATH3ALHIO,
pa3sMelleHNne U XPAHEHUE,

6.2.8.00ecnieunBath peskuM pabOTBl B COOTBETCTBHH C MOTPEOHOCTSMH IONb30BaTeneil U padoToit
00111e00pa30BaTENIbLHOTO YUPEKICHUS,

6.2.9. OTYuTHIBATHCA B YCTAHOBJIGHHOM MOpsIAKE IMepel AUPEKTOPOM TMMHA3HU U Y IIPaBISIONUM
COBETOM He pexe 1 pasza B rog,

6.2.10. IToBbImaTh KBATU(PUKALIUIO.

7. IlpaBa u 00SI3aHHOCTH MOJIB30BaTeJIeil OMOIHOTEKH

7.1. Tlonp3oBarenu OMOIMOTEKN UMEIOT MPABO !

7.1.1 Tlonydates momHy® wuHpOpMAIUIO O cocraBe OuOMMOTEUHOro (oHIa, HH(POPMAITMOHHBIX
pecypcax U mpeaoCcTaBisieMbIx OMOIHOTEKOH yenyrax;

7.1.2 Tlonb30BaThCs CIIPaBOYHO-OMOIHMOrpadUIecKuM anmaparoM OHOIHOTEKH,



7.1.3 Ha OecruiaTHOE TMOJb30BaHHE HA BpEMsl IMOJNydeHHs OOpa3oBaHUs yUeOHMKaMU M y4eOHBIMH
MOCOOUSMU;

7.1.4. Tony4aTh KOHCYJIBTALIHOHHYIO IOMOIIb B IIOUCKE W BEIOOPE HCTOUHUKOB HH(OPMAIINY;

7.1.5. Tlony4aTh BO BpeMEHHOE TOJIb30BaHNE HA A0OHEMEHTE U B YUTAJIBHOM 3aJjI¢ MeYaTHbIC U3IaHus,
ayAMOBU3yaJIbHBIE IOKYMEHTHI U Ipyrue UCTOUHHUKH HH(popMauy,

7.1.6. IlponneBaTh CPOK MOJB30BAHUS JOKYMEHTAMU,

7.1.7. Ilony4atb TemaTuueckue, pakrorpaduieckue, yTOUHsOUNEe U Ondarorpapuueckue CrpaBKu
Ha ocHOBe (poHaa OubMHoTEK Y,

7.1.8. Tlonmy4aTh KOHCYJIbTALIHOHHYIO IOMOINb B padoTe ¢ uHpopMauuell Ha HETPagHLIUMOHHBIX
HOCUTEJISIX TPH TOJb30BAHWUU 3JIEKTPOHHBIM M HMHBIM OOOpPYAOBAaHHUEM TIPU YCJIOBUHU
KOMITbIOTEpU3ALINH,

7.1.9. Y4acTBOBaTh B MEPONPHUSATHSX, POBOAUMBIX OUOIHOTEKOI;

7.1.10.06pawmatbcst 111 paspelieHus KOH(JIMKTHON CUTyaLUU K  PYKOBOIUTEIIO
00111e00pa30BaTENBHOTO YUPEIKACHUS.

7.2. Ilonb3oBarenu OubIMOTEKU OOSI3aHBL:

7.2.1.CobmonaTe npaBwiia MOJb30BaHUS OHOIHOTEKOI,

7.2.2 bepekHO OTHOCHUTBCS K IPOM3BEICHUSM Ie4YaTy (He BBIPBIBATH, 3aru0aTh CTPAHULIBL, HE JIENIaTh B
KHUTaX T[ONYEPKUBAHUI, TIOMETOK), HHBIM JOKYMEHTaM Ha pPa3JIMYHbIX HOCHUTEJISX,
000pyIOBAaHUIO, HHBEHTAPIO,

7.2.3. TlomnepxuBaTh TOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyNE OHOIHOTEKH,
pacMoJIoXKeHHs] KapTOTEK B KAaTalorax u KapToTeKkax;

7.2.4. Ilonp30BaTbCsl IEHHBIMH U CIIPABOYHBIMHU TOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OUOINOTEKY;
7.2.5 YOenutbCsi TpPU MOJYYEHUH MOKYMEHTOB B OTCYTCTBHHM Je(EeKTOB, a NPU OOHAPYKEHHUH
nponHpopmMupoBaTh 00 3TOM paboTHHKa OnOIHOTeKH. OTBETCTBEHHOCTD 32 OOHAPYKEHHbIE
nedexTsl B cnaBaeMbIX JTOKYMEHTAaX HECET MOCIEeIHUH MOJIb30BaTENb; BO3BPAIIATh JOKYMEHTHI B

OuOMMOTEKY B YCTAaHOBJIEHHBIE CPOKH,

7.2.6. 3aMeHATb AJOKYMEHTHI OMOIMOTEKH B CJIydae WX YTPAThl WM IMOPYH MM PABHOLICHHBIMH JIHOO
KOMIIEHCHPOBATH yIepO B pa3mMepe, YCTaHOBJICHHOM IPaBUIIaAMH TOJIb30BaHUS OUOIHOTEKOI;

7.2.7. TIOMHOCTBEO pPacCUUTATBCA C OMOSMOTEKOW MO HCTeUeHHH Cpoka oOydeHus win paboTel B
001me00pa3oBaTeIbHOM YUPEKISHHUH.

7.3. Ilopsimok nmosib30BaHus OUOINOTEKOI

7.3.1. 3anuch 0Oy4AOIUXCS TUMHA3UN B OUOJIMOTEKY TTPOU3BOIUTCS IO CIIUCOYHOMY COCTaBY KJlacca
B MHAMBHUIYAJbHOM IMOPSAKE, MENArornyecKhx M HMHbIX PabOTHHUKOB 0O0IEe00pa3oBaTENbHOTO
YUPEKACHUS, poauTeNeii 00ydaroIuxcs - 1Mo MacrlopTy;

7.3.2. Tlepepeructpanus noyib3oBareseil ONOINOTeKN MPOU3BOAUTCS €KETOTHO,

7.3.3. JIOKyMEHTOM, TOATBEPKIAOIINM TPABO MOJb30BaHUS OMOIMOTEKOH, SBISETCS YUTATETBCKUN
opmyJsip;

7.3.4. Ynratensckuii popmynsap (PUKCHPYET OaTy BbIOAYM MOJB30BATENIO JOKYMEHTOB U3 (oHOA
OuONMMOTEKN U MX BO3BpAILEHUs B OMOIHOTEKY.

7.4. Tlopsimok moyib30BaHusT AOOHEMEHTOM:

7.4.1 MakcuManbHble CPOKH TIOJb30BAHUS JOKyMEHTaMH, y4ueOHHKaMH, Y4eOHbIMU IMOCOOHMSIMH -
y4eOHBIH rof;

7.4.2. Hayyno-nonynsipHasi, NO3HaBaTeNbHAs, XyAOKECTBEHHAs1 tuTepaTrypa - 10 guen;

7.4.3. Ileppoandeckue U3aaHus, U31aHNS MOBBIIIEHHOTO CIIPOCA - 5 THEH;

7.4.4. 1lonp3oBaTeny MOTIYyT NPOMJIUTH CPOK IMOJNB30OBAHUS NOKYMEHTAMH, €CJIU Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJB30BATENEH.

7.4.5. JlokyMeHTBI, MpeaHa3HAYeHHbIE [IJIs1 pa0OThI B OMOIMOTEKE, Ha JOM HE BBITAOTCS,

7.4.6. DHUMKIIONEINH, CIPABOYHUKH, PEAKHE, LIEHHbIE U HUMEIOLIUeCs] B €UHCTBEHHOM J3K3eMILIApe
JOKYMEHTBI BBITAIOTCS TOJIBKO JJIs1 pa0OThI B OUONIHOTEKE.



